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- Introduction Course introduction

business and informal lunches, banquets,

= Unit 1: Dining out . .
receptions, restaurant reservations

cinema, theater, music, art, exhibitions,

= Unit 2: Entertainment .
museums, media

medical insurance, visiting doctors,

= | Unit 3: Health dentists, clinics, hospitals

Unit 4: Housing/Corporate construction, specifications, buying and
Property renting, electric and gas services

trains, airplanes, taxis, buses, ships,
ferries, tickets, schedules, station and
airport announcements, car rentals,
hotels, reservations, delays, and
cancellations If I have a disability, can
[ still

* Unit 5: Travel

= Pyeparatlon for.Crossfcountry Topic: Interpersonal impact of COVID-19
Video Conferencing

contracts, negotiations, mergers,
A~ | Unit 6: General Business marketing, sales, warranties, business
planning, conferences, labor relations

banking, investments, taxes, accounting,

1 | Unit 7: Finance and Budgeting billing

assembly lines, plant management, quality

-+ | Unit 8: Manufacturing control

board meetings, committees, letters,
memoranda, telephone, fax and e-mail
messages, office equipment and furniture,
office procedures

+ - | Unit 9: Offices

recruiting, hiring, retiring, salaries,
-+ = | Unit 10: Personnel promotions, job applications, job
advertisements, pensions, awards

shopping, ordering supplies, shipping,

Unit 11: Purchasing  voices

I

L Pyeparatlon for.Crossfcountry Topic: Technological Impact of COVID-19
Video Conferencing

electronics, technology, computers,
-+ 7 | Unit 12: Technical Areas laboratories and related equipment,
technical specifications

. | Cross—country Video Topic: Social and technological Impacts on
Conferencing (1) COVID-19
. . | Cross—country Video Topic: Social and technological Impacts on

Conferencing (I1) COVID-19




Reflection and Feedback

sharing personal learning reflection and
giving feedback
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- Introduction Course introduction
1. Speaking: business and informal
- Unit 1: Dining out lunches,'banquets, receptions, restaurant
reservations
2. Writing: Respond to a written request
1. Speaking: cinema, theater, music, art,
= | Unit 2: Entertainment exhibitions, museums, media
2. Writing: Write an opinion essay
1. Speaking: medical insurance, visiting
z | Unit 3: Health doctors, dentists, clinics, hospitals
2. Writing: Respond to a written request
1. Speaking: construction, specifications,
. Unit 4: Housing/Corporate buying and renting, electric and gas
- Property services
2. Writing: Write an opinion essay
1. Speaking: tickets, schedules, car
= Unit 5: Travel rentals, hotels, reservations, delays
2. Writing: Respond to a written request
- Preparation for Cross—-country Topic on SDGs (Sustainable Development
Video Conferencing Goals)
1. Speaking: negotiations, marketing,
~ | Unit 6: General Business sales, warranties, business planning,
conferences
2. Writing: Write an opinion essay
. o . 1. Speaking: banking, investments, billing
t Unit 7: Finance and Budgeting 2. Writing: Respond to a written request
1. Speaking: board meetings, committees,
N Unit 8: Offices telephone, fax and e-mail messages, office
procedures
2. Writing: Write an opinion essay
. . 1. Speaking: shopping, ordering supplies
L _ . )
Unit 9: Purchasing 2. Writing: Respond to a written request
1. Speaking: hiring, salaries, promotions,
-+ = | Unit 10: Personnel job applications
2. Writing: Write an opinion essay
, _ | Preparation for Cross-country Topic on SDGs (Sustainable Development
~ | Video Conferencing Goals)
iy Cross—country Video Topic on SDGs (Sustainable Development

Conferencing

Goals)
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